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As Bills Are Received:

+ The clerical staff sort the bills by bill type (house, senate, etc.), check
off the bills on the control sheet, and transfer them to the attorneys for
review.

» The attorneys review the bills for relevance to LDR.

+ Bills that are determined not to be relevant are returned to the clerical
staff to be filed as “non-monitored.”

+ Relevant bills are assigned tracking codes and staff using the tracking
entry form and are entered into the on-line tracking system.

+ Alltracked bills are assigned to an attorney or revenue analyst for
monitoring.

» Once assigned, the staff are responsible for analyzing the proposal for
administrative problems and for monitoring the bills through the
legislative process and notifying the Senior Policy Consultant if

amendments-are-made-that regt lire rlnpnrfmnnf action.
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During The Session:

+ Attorneys and research analysts monitor the bills assigned
to them by periodically running tracking reports and
reviewing amendments as the bills progress through the
legislative process.

+ The Senior Policy Consultant receives daily e-mails of
action on tracked bills.

+ After the initial flood of bills, the Senior Policy Consultant
or attorneys make text searches periodically to identify
bills that affect LDR that may have been overlooked or
amended so as to become relevant.
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Fiscal Note Tracking Database Input Form
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Fiscal Note Preparation and Approval:

+ Once the request is assigned, the Research Analyst creates a
folder for the bill on the shared drive and saves a link to the bill
from the legislative website in the folder.

+ Using internal and external data, the Research Analyst prepares
the worksheet and an internal cover memo and saves the files in
the bill’s folder on the shared drive.

+ After the worksheet and cover memo are completed, the
Research Analyst notifies the division director or assistant
director who will be approving the fiscal note worksheet and
provides a link to the files.
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Fiscal Note Preparation and Approval:

+ The division secretary is copied on this notification and she
updates the fiscal note tracking database.

+  When the approved worksheet is returned, it is faxed to the
Legislative Fiscal Office and the database is updated
accordingly.

+ The fiscal note database is very useful in keeping track of fiscal
notes in process.

+ Various reports can be run from the Fiscal Note Tracking
database.
»> Listing of the status of all fiscal notes requests in bill number order.
> Listing of the status of all fiscal note requests sorted by analyst.
> Listing of all incomplete fiscal notes.
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Fiscal Note Database Reports

2004 Regular Legislative
Fiscal Note Log in Bill Number Order
Bill No. Tax Type Description Analyst Date  Routed for Approval Sent to LFO
HB 198 Inher/Gift Reduction/repeal of gift tax Bob Jackson 3/16/2004 3/19/2004 3/23/2004
HB 205 Administrative Assessment notice Mary Smith 3/15/2004 3/22/2004 3/23/2004
HB 329 Inher/Gift Change in bank requirements Bob Jackson 4/12/2004 4/22/2004 4/26/2004
HB 456 PIT Arena Football Athletes Ann Brown 3/19/2004 3/30/2004 4/1/2004
HB 460 Inher/Gift Interest on inheritance tax Bob Jackson 3/22/2004 3/25/2004 4/ 1/2004
HB 478 Excise Inspection fee Bob Jackson 3/18/2004 4/1/2004 4/12/2004
HB 500 Administrative Electronic filing Mary Smith 3/18/2004 3/22/2004 3/23/2004
HB 501 TaxFree Shop Passport requirement Mary Smith 3/24/2004 3/22/2004 3/22/2004
HB 505 Administrative Credit card convenience charge ~ Bob Jackson 3/30/2004 4/22/2004 4/23/2004
HB 506 Sales Refinery gas cost basis Ann Brown 3/24/2004 3/23/2004 3/23/2004
HB 777 Excise Motor fuel definitions Bob Jackson 3/24/2004 3/26/2004 4/ 1/2004
HB 778 Excise Motor fuel definitions Bob Jackson 3/24/2004 3/26/2004 4/ 1/2004
HB 880 Administrative Alternative Dispute Resolution Bob Jackson 3/22/2004 3/29/2004 3/31/2004
HB 898 PIT Waiver of underpayment penalty ~ Ann Brown 3/24/2004 3/23/2004 3/23/2004
HB 900 Administrative Tax Court Mary Smith 3/24/2004 3/24/2004 3/26/2004
HB 1111 Excise Gasoline refund--buses Bob Jackson 3/25/2004 4/ 212004 4/12/2004
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